
 

 

 

 

 

 

 

Handwriting Policy 

 

Aims: 

Our aim in Gaelscoil Lir is for all children to acquire neat, and speedy writing at a pace appropriate to 

meet the daily handwriting requirements of school and home. The child should understand that the 

clarity and tidiness of their work is important as part of the whole writing process. 

This policy is intended to: 

• Foster a positive attitude towards handwriting 

• Place great emphasis on developing writing skills in Junior Infants 

• Assist and support the children in their handling of writing tools with the correct grip. 

• Help the children to achieve an easy to read text 

 

Long-term aims: 

• For children's current handwriting skills will enhance their ability to spell. 

• For children's current handwriting skills to enhance their ability to express themselves in the 

form of writing in the different genres. 

• For children to understand the difference between handwriting and writing 

 

Print in the Environment 

It is recognised that the walls in the classroom should contain a mixture of printed and handwritten 

words by the teacher.  

• The alphabet according to the school's handwriting policy should appear on the wall or table 

next to each child. Picture next to each sound Infant-Rang 2 . 

• The teacher should design posters/titles themselves. The letters are not required to N 

Móra/Rang 1 depending on the ability of the class. 

• The teacher should a address mistakes and teach the correct letter formation 
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Posture and Grip 
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Handwriting in Junior Infants 

• Daily: Physical exercises to develop the muscles in the shoulder and development of gross 

general motor skills. 

• Daily: fine motor activities and hand-eye coordination such as play dough, plasticine, clay, 

jigsaw puzzles, pegs, clothing pins, lego, beards, black boards with pens & laces etc. 

• Daily: guidance and encouragement from the teacher on how to sit properly and how to grip 

the tool properly. 

• Handwriting lessons that teach left/right awareness, top-to-bottom, horizontal writing and 

spaces between words. 

• September and October: One short crayon with drawings, patterns, fastening dots, painting, 

free to draw 

• November onwards: A combination of tools but small short pencils to start 

• Emphasis is placed on the importance of putting a finger between words and letters on the 

line rather than joining words together. Awareness of an ascending and descending letter is 

taught 

• Another range of multi-sensory techniques are used when teaching sounds/letter such as 

finger tracking, writing in the air, on board, in the sand, rice, back, arm, play dough. 

• Cutting shapes and lines from paper and card; modelling and teaching the correct technique 

for cutting 

• Completing jigsaw puzzles to develop spatial awareness and visual discrimination 

• Exercises are carried out with rainbow letters, a whiteboard, a photocopies, the teacher's 

writing and eventually in the handwriting book and homework. 

• By June the child should be able to write their name and copy a few lines from the 

white/interactive board 

• A line is left as a space between each line for readability and to enable teachers to dictate 

meaning. A new line at the beginning of each new sentence. 

• Free writing copybooks in use. The aim is for some children to be able to put labels next to 

their pictures. 

• Capital letters, full stops and identification of numbers 6-10 can be highlighted but it is not 

necessary to teach letterhead formation or numbers 6-10 in Junior Infants 

• Self-evaluation: a happy face next to the work they are pleased with 

• ‘15’ copybooks in use and a copybook 'Junior Practise Blank page' for free writing. Junior 

sum copy 20mm if necessary 

• One writing sample per term 
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 Handwriting in Senior Infants 

• Consolidate and reaffirm everything above from Junior Infants 

• Smooth & large movement activity mentioned above 

• The formation of capital letters 6-10 as well as symbol +, =, and - are presented  

• The formation of the English letters kqxzyjv is taught in the context of words such as yoga, 

jeep , zoo, x-ray, etc. 

• Emphasis is placed on staying on the line and the size of the letters 

• A blank line is no longer left between each line. A new line for each new sentence. 

• Emphasis is placed on continuous patterns and exercises to assist them when joined writing 

begins 

• The teacher begins to attach two letters, then 3 letters and before the end of the year, each 

letter is attached as long as this suits the ability of the child/class. 

• Use of short pencils and crayons 

• the child should be able to use a correct grip, form each letter correctly, attach some letters 

and write down 3/4 lines from the whiteboard.  

• Self-evaluation: a happy face next to the one they like. 

• Copybooks 15A in use and 'Junior Practise Blank page' copybook for free writing. Junior Sum 

copy 20mm if necessary 

• One writing sample per term 

 

Handwriting in First Class 

• Consolidation and reinforcement of work from Senior Infants. 

• Short pencils are used  

• the child should be able to use a correct grip, form all numbers and letters correctly. A 

symbol such as a question mark, an exclamation mark, €, @. " should be taught at this point. 

• The beginning of a new sentence in Rang 1 does not start with a new line. A title and date 

are written on each piece of work 

• the child should be able to attach each letter correctly and write down 5/6 lines from the 

whiteboard.  

• Self-evaluation: a happy face near their favourite line. Towards the end of the year they can 

select a page to put in their self-evaluation folders. 

• Copybooks 15A for term 1 and moving to regular 40page copybooks when ready. A blank 

copybook for free writing. 10mm Maths Copybook if required 

• One writing sample per term 
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Handwriting in Second Class 

• Consolidation and reinforcement of the work of First Class 

• Short pencils are used  

• They can choose a page to put in their self-evaluation folders once a term. 

• Ordinary 40page copybooks and Copybook 15A for free writing. 10mm maths copybook 

• The children will be taught how to draw neat lines in maths copybooks. Example attached. 

• Children can choose a page to put in their self-evaluation folders once a term. 

 

Handwriting in Third Class 

• Consolidation and reinforcement of the work of Second Class 

• Short pencils are used  

• Examples of excellent improvement or handwriting celebrated on the wall in the classroom. 

• Take part in handwriting competitions 

• Children may choose a page to put in their self-evaluation folders once a term. They have to 

write a reason for it. 

• The child should know how draw neat lines in maths copies. Example attached. Neat children 

will be given 'special permission' to make lines with a red pen. The mat itself is always in 

pencil. 

• Ordinary 88page copybooks and 40pages Copybook for free writing. Normal maths 

copybooks 40 pp 

 

Writing in Fourth Class 

• Consolidation and reinforcement of the work of Third Class 

• Their choice of pencil provided by the school is used 

• Examples of excellent handwriting celebrated on the wall in the classroom. 

• Take part in handwriting competitions 

• Children should know how to draw neat lines in their maths copies. Lines are drawn with a 

red pen in the maths copybooks. Pencil is always used in maths copy 

• In the third term, a pen licence will be awarded to children who have improved their 

handwriting. They can only use black or blue pens when writing in copies. 

• They can choose a page to put in their self-evaluation folders once a term. They have to write 

a reason for it. 
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• They can choose a page to put in their self-evaluation folders once a term. They have to write 

a reason for it. 

• Ordinary 88page copybooks and 40pages copybooks for free writing. Normal maths 

copybooks 88 pp 

 

Handwriting in 5th & 6th Classes 

• Consolidation and re-affirmation of previous class work. 

• Maths is always in pencil. Blue pens, black pens or pencils for writing 

• Examples of excellent improvement or handwriting celebrated on the wall in the classroom. 

• Take part in handwriting competitions 

• They can choose a page to put in their self-evaluation folders once a term. They have to write 

a reason for it. 

• Normal 120page copybooks and 88page copybooks for free writing. Normal 120 page maths 

copybooks. 

 

Children with additional needs 

This policy aims to meet the needs of all children in the school. This will be achieved through teacher 

differentiation in terms of speed, content and methodology to ensure that all children are learning. 

The needs of these children will be ensured through teacher planning. 

In some cases, there will be no emphasis on handwriting. 

In some cases, a digital tool will be used. 

 

Assessment and current criteria 

• The teacher will continuously assess copybooks and homework copybook. 

• Work samples will be placed in the teacher’s and child's assessment folder at certain stages. 

• Emphasis on continuous improvement. 

 

Resources and books 

1. Handwriting copybooks 

2. Short pencils 

3. Pen licence – to print 
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Implementation 

The deputy principal will monitor the progress of the plan. They will be seeking feedback on the 

implementation and staff will be given feedback at the staff meetings. 

 

Frame time 

This plan was implemented following the confirmation of staff and a Board of Management and in 

consultation with parents. A review shall be carried out when necessary. 

 

Chairperson 

Signed:________ _________________ 

Date:____11/03/2024_____________ 

 

Principal 

Signed:_________________________ 

Date:___ 11/03/2024_____________ 

 

 

 

 

 

 

 

 

 

  


